
MUNICIPAL ASSESSMENT 
LETTERS

How to request a letter.
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▪ Open the Development Portal at: 

https://www3.citizenserve.com/leedsal
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▪ Once your assessment letter request is received, we will review the request and 
upon completion of our review you will receive and email alerting you to remit 
payment.

▪ Payment may be made via credit/debit card on the portal. (there is a 2.9% 
convenience fee added to credit/debit transactions).

▪ Letters paid by check will be emailed once your payment clears.

▪ If you are paying by cash, you will submit your request online and will receive an 
email when you letter may be picked up during regular city hall hours.

▪ Once payment is confirmed you will receive your letter via email.
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